
Click here to go to Folder View. 

Using Netstorage 
 
 1. Open up your Internet browser  
  (Safari, Camino, Internet Explorer, Firefox)  
  and type in: 
  https://webaccess.mcpasd.k12.wi.us/ 
 2. This window to the right shows up.  
  Click on NetStorage. 
  
 
 
 3. You will then be asked to insert  
  your credentials to log in. This  
  Username and Password are  
  the same ones you use to  
  access GroupWise or to log in  
  to your directory while at school. 
 4. Click on the OK button to log in 
 
  
 
 5. You can select one of two views. 
  The one directly below is the Folder View. 
 
 
 
 
 
 
 
 
 
 
 
   
  This is the text view. 
 
 
 
 
 
 
 
 
  
 

Click here to go to Text View 



(This is in Text View) 

 6. Click on DriveH@Your_Login_Name to gain access to your directory. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 7. Folders are listed first, followed by downloadable files. If you click on a folder, it will open 
  up and show files or any additional folders inside. 
 8. Clicking on the Download link to the right of a file name will download that file to your 
  computer and open up the file (assuming you have the appropriate application installed.)  
 
 9. Once you have completed work on a file, you will need to upload it to your directory  

 if you want to keep the most current version there. Click on the Upload… button, When 
the Upload Flle window opens, click on the Browse… button to navigate to where your  
edited file is. Select the file and check whether you want to overwrite existing files. Click 
the Upload button to begin the process. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Note: Netstorage is not a backup for your home files, but a means to access your  
MCPStaff home directory files away from school. MCPStaff remains the warehouse 
For your school-only files. 


