NEW MHS STUDENT ORGANIZATION APPLICATION PROCESS 
About Creating a New Organization 

Any teacher or student having an interest in starting a new student organization may obtain a proposal form from the MHS Student Organization website or pick one up from the Director of Student Organizations.  Applications are reviewed twice a year and should be submitted by September 30 or January 30 for consideration during the corresponding semester.  
Expectations 

When a Student Organization is granted official status with Middleton High School, it is obligated to follow all policies and procedures for co-curricular activities.  The status of the Student Organization does not affect the necessity to follow district policy or school procedures.    Organizations either have official status or pilot status.  Pilot status is a time when a group of students is working to identify members and get organized.  Generally, the group will be identified as working toward a long-term official status.  However, a few groups opt for only short-term or temporary recognition if they do not anticipate the organization continuing into the future. 
Advantages of Becoming a Recognized Organization  

There are advantages to obtaining pilot status.  These advantages include not only obtaining access to school resources for funding, support, and recognition, but also accessing school communication systems.  Announcement and posting systems are for MHS sponsored co-curricular activities only.  If you apply for and receive an organization status, you have the opportunity to use these modes of communication.  Otherwise, no information regarding your organization can be placed on the morning announcements and postings can only be placed on bulletin boards marked “community.”  If you have pilot or official status, information about the organization can also be placed on our school website. 
Application and Reporting Process  

The application to become a recognized organization can be found on the MHS Student Organizations website or it can be picked up from the Director of Student Organizations. A school committee consisting of student members of the Student Organizations Leadership Council, Student Organization advisors, and the Director of Student Organizations will be convened twice a year (once each semester) to review applications and grant pilot status. 

Once status has been granted, the organization will be required to submit regular reports consistent with what is required of all MHS Student Organizations (three times yearly).   All dates pertaining to application submission and reporting are published on the school calendar.  They are generally September 30th, January 30th, and June 15th.  
	Pre Application Preparations 

· Review application process with the Director of Student Organizations.

· Discuss the application and the organization with potential faculty sponsor.  

· Draft application and get feedback from director and sponsor.  

	Application Process Overview
· Obtain and complete an application.
· Submit to the Director of Student Organizations.  

· Applications reviewed by committee.
· Student contact and faculty sponsor receive written  response with committee recommendations.
· If pilot status is granted, begin using MHS resources and communication systems.  Function in a manner consistent with other student organizations. 
· Reviews for official organization status are also conducted during this process when funding is available.  Recommendations for official status will be made from the committee to the MHS Administration and the District’s Superintendent.  

	Application Checklist
· Completed Application Questions

· Letter of Support from a Faculty Sponsor

· List of Participants with primary student contact identified
· Documentation on related state or national organization (as appropriate)

·  Financial Projections 

	


MIDDLETON-CROSS PLAINS AREA SCHOOL DISTRICT
APPLICATION FOR A NEW STUDENT ORGANIZATION

	Date of Application:
	


	
	High School 
	
	
	Middle School : 
	


	Name of Proposed Student Organization:  Select an organization name that clearly and concisely indentifies its purpose. 

	


	Advisor (s):  Each school sponsored organization is required to have a faculty sponsor.  Identify the faculty member(s) willing to sponsor your organization.   Attach a letter of support from the faculty member(s).  

	


	Participants:  Attach a list of students who are willing to participate in the newly formed organization.  Include students’ first and last names, student identification numbers, and student signatures.   A minimum of 15 students is required.  Identify the primary student contact so that communications and questions can be directed to that student leader. 

	


RATIONAL 

	Purpose of the Organization:  Describe the purpose or mission of the student organization you are proposing.  If the organization is connected to a state or national group, provide information on the mission and goals of the state or national organization.  

	


	Connections to the Curriculum:  All school sponsored organizations are an extension of our curricular offerings.  Describe how this organization is connected to courses offered or how it will provide a positive educational experience for our students. 

	


	Goals:  Identify the long and short term goals of the organization. 

	


PLANNING LOGISTICS

	Membership:  School sponsored organizations must adhere to district policies, be inclusive, and be non-discriminatory.  What are the criteria for membership in this organization? How is it inclusive and non-discriminatory? 

	


	Activities:  List the typical types of activities the organization’s members will participate in over the course of a school year.  Also include how many times the group will meet and a description of what they will be doing.  

	


	Safety Planning:  Describe the potential health and safety issues encountered by members of your organization.  What will you do to minimize risks for your members? What support do you need from the district or school in order to minimize these risks? 

	


	Category:  All Middleton High School Student Organizations are classified into categories based on participation levels.  Comment on which category your organization should be classified.  (A) Selected or appointed positions of leadership, (B) Competes or performs with the public as their audience, (C) Volunteers to privately participate.  

	


	Relationships to other Organizations:  How does the proposed organizations relate to current student organizations? Could your activities be done with one of them?  Explain why or why not.

	


	Status:  All new organizations are considered “pilots” so that their continuation or movement into full status can be evaluated.  Identify the status you are seeking and explain the reason why.  (1) Long-term:  working toward being a fully funded Student Organization, (2) Short-term:  expecting to last only a few years while interested students are in school, (3) Temporary:  centered on a specific event until it is completed. 

	


FINANCING 

	Budget Revenue:  Identify how the organization plans to obtain the funding it needs.  Describe specific plans for such activities as collecting money, soliciting donations, or conducting fund raisers.  

	


	Budget Expenditures:  Identify the expenses you expected to be associated with membership.  Include estimates on such items as equipment, travel, conferences, services needed, and competition fees or dues to state/national organizations.  

	


